CONFERENCE PLANNER SECTIONS

1. Introduction to the OAME Conference Planning Process
2. a)
Conference Planner Sections

b)
Conference Planner Appendices
3. Use of Guidelines
4. Philosophy:  Aims & Objectives
5. a)
Policies
b)
Terms of References & By-Laws – OAME Conference
6. Conference Co-Chairs:  General Information
7. Site Selection and Negotiation
8. Facilities & Equipment Committee
9. Finance Committee
10. Program & Speakers Committee
11. Promotions Committee
12. Registration Committee
13. Exhibits Committee
14. Hospitality Committee
15. Student Assistants Committee
16. MCIS & Website Committee
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