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1. Site Selection Data Collection template
2. Site Selection Communication:  OAME Conference Profile template
3. Sample Sponsor Poster
4. Formula to Calculate Conference Fees
5. a)
Annual Conference Financial Template 

b)
Sample OAME 2008 Annual Conference Financial Template & Committee Budget Worksheets – Tracker 
6. Sample Expense Report and Cheque Requisition
7. Sample Letters of Invitation to Speakers, including:

a. Keynote – OAME 2008
b. 

 HYPERLINK "Appendices_Oct09/App7b_Sample%20Workshop%20Presenter_Letter%20of%20Invitation_OMCA_letter%20of%20invite.doc" 

Workshop – OAME 2008

8. Guidelines for Speakers
9. Sample Follow Up Speaker Proposal Communication (Approved / Denied)
10. Sample Program – OAME 2008
11. Facilities

a. Sample Workshop Schedule – OAME 2008
b. Sample Equipment Needs – OAME 2008
12. Sample Information for Presiders 

13. Sample Information for Speakers
14. Sample Letter of Appreciation for Committee Members – OAME 2008 
15. Sample Registration Form – OAME 2008 
16. List of Exhibitors – OAME 2007
17. Sample Letter of Invitation to Exhibitors – OAME 2008
18. Sponsorship

a. Sample Letter
b. OAME Promotional Brochure
19. Sample Letter to Schools Requesting Student Volunteers 

20. Sample Job Descriptions for Student Volunteers
21. Student Volunteers Schedule Template

22. List of OAME Awards
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