OAME CONFERENCE PLANNER
SAMPLE INFORMATION FOR PRESIDER
Minimal information to be included:

1. Thank you for agreeing to be a presider.
2. Day, time and session number.

3. Please arrive 15 mins early to meet the speaker.

4. Speaker’s name, affiliation, and copy of the speaker’s Biography.

5. Thank the speaker at the end of the session.

6. Signature of Student Volunteer Committee member.
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