OAME CONFERENCE PLANNER
SAMPLE INFORMATION FOR SPEAKER
Minimal information to be included:

1. Thank you for agreeing to be speaker.
2. Day, time, location, session number and room capacity / session registration numbers.
3. Please arrive 15 mins early to your session.  You will be greeted by the presider.

4. Information about the speakers’ lounge / hospitality suite, if applicable. 
5. Thank you for your sharing your expertise with delegates.

6. Signature of the Program Committee member.
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