OAME CONFERENCE PLANNER

PROFILE OF AN OAME / AOEM ANNUAL CONFERENCE

The Association for Mathematics Education / Association ontarienne pour l’enseighement des mathématiques (OAME / AOEM) is the provincial body sponsoring the Annual Conference.  <<CHAPTER NAME>> is the chapter of OAME / AOEM which is hosting the <<YEAR>> event.  The <<CHAPTER NAME>> chapter includes over <<NUMBER>> members from the <<NAME(S)>> Board of Education.

Delegates to an OAME/AOEM Confeernce traditionally include about 30% elementary school teachers, 65% secondary school teachers, and 5% post-secondary delegates.  Divided relatively evenly into male and female delegates, there may be some who are French speaking.  Partners and a few children may accompany these delegates.

The Conference traditionally draws 500 – 1000 delegates.  In the Greater Toronto Area, approximately 40% will be out-of-town travelers.

(If applicable) A banquet for approximately <<NUMBER>> people is scheduled for Friday evening followed by a dance.

An area for approximately <<NUMBER>> displays will be required.  These will include table top, audio-visual, and technological displays.  The time frame will be Thursday at <<START TIME>> to Friday at <<END TIME>>.

Most guests will arrive by personal car.  Consideration must be made for parking and transportation from local airports.

Considered VIPs to the Conference events are the Program Speakers, the Exhibitors, the Organizing Committee, the President and Executive Directors of OAME / AOEM.

(If applicable) The Conference Program will encompass plenary and workshop presentations, an exhibitors’ display, receptions (perhaps an informal dinner, a formal banquet and dance, and breakfast functions).

(If applicable) Augmenting the Conference will be an Alternative Program that includes school visits, computer labs at local schools, sightseeing tours to area of local interest, etc.
	OAME / AOEM Conference Dates
	May dates

	OAME / AOEM Contact Persons
	Names of Conference Co-Chairs with home and business telephones

	Hotel / College / University Contact Persons
	Names of Sales Manager, Activities Coordinator, Catering Manager

	Program Pattern
	# of plenary sessions

	
	# of sessions / workshops

	
	Exhibits

	
	Hospitality room

	
	# of breaks

	
	Banquet and dance (if applicable)

	
	Evening social events

	Meeting Rooms
	4 large rooms (capacity 200-1200)

	
	4 medium rooms (capacity 80-150)

	
	6 smaller rooms (capacity 40-80)

	Exhibit Hall
	1 large exhibit hall

	
	Exhibit set-up considerations are lighting, power, weight, height, width, loading and unloading elevators, etc.

	Service Areas
	Conference Lobby

Organization Room

Speaker Rooms

Parking Arrangements


General Time Schedule
	Pre-convention volunteer reception
	Wednesday
	TBA

	OMCA Banquet
	Wednesday
	TBA

	Mathematics Equity Breakfast
	Thursday
	TBA

	Registration Hours
	Thursday
	8:00am – 5:00pm

	
	Friday
	8:00am – 4:00pm

	
	Saturday
	8:00am – 10:00am

	Program Hours
	Thursday
	9:00am – 5:00pm

	
	Friday
	9:00am – 5:00pm

	
	Saturday
	9:00am – 3:00pm

	Exhibit Hours
	Thursday
	8:00am – 5:00pm

	
	Friday
	8:00am – 5:00pm

	Social Hours
	Thursday
	6:00pm –12:00am

	
	Friday
	6:00pm – 1:00am

	Past Presidents’ Breakfast
	Friday
	TBA

	OAME / AOEM General Meeting
	Friday
	TBA

	Banquet / Dance
	Friday
	7:00pm – 1:00am
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