FRIDAY PRESENTER:  <<Title>>, <<SessID>>, MCIS# <<MCISnum>>
Dear <<FirstName>>, <<LastName>>:

Session Title: <<Title>>, Session ID#: <<SessID>>

Conference Day:  <<ConfDay>>

Time Start:  <<TimeStart>>, End Time:  <<TimeEnd>>

Level: <<Level>>

MCIS# <<MCISnum>>

Workshop Capacity: <<Capacity>>, 

EQUIPMENT REQUIREMENTS:  <<EquipReqs>>

As the Chair of the Facilities Committee for OAME2008, I would like to confirm your equipment requirements for the conference. 

Your equipment requirements are listed above.  Please note that an LCD projector will be provided for each workshop room, however laptop computers for the purpose of presenting will NOT.  Arrangements have been made ONLY for those who requested a computer lab, based on their initial proposal.  

Please email me at jeff.brown@ycdsb.ca , to confirm your equipment requirements, whether they have changed or not, by April 11th. This will ensure that the necessary equipment is available for your session(s).

Thank you in advance and I look forward to working with you.

Sincerely,

Jeff Brown
COMPUTER LABS:

THURSDAY/FRIDAY PRESENTERS (COMPUTER LAB):  <<Title>>, <<SessID>>, MCIS# <<MCISnum>>

Dear <<FirstName>>, <<LastName>>:

Session Title: <<Title>>, Session ID#: <<SessID>>

Conference Day:  <<ConfDay>>

Time Start:  <<TimeStart>>, End Time:  <<TimeEnd>>

Level: <<Level>>

MCIS# <<MCISnum>>

Workshop Capacity: <<Capacity>>, 

EQUIPMENT REQUIREMENTS:  <<EquipReqs>>, COMPUTER LAB

As the Chair of the Facilities Committee for OAME2008, I would like to confirm your equipment requirements for the conference. 

Your equipment requirements are listed above.  YOUR WORKSHOP HAS BEEN SCHEDULED IN A COMPUTER LAB.  Please note that an LCD projector will be provided for each workshop room, however laptop computers for the purpose of presenting will NOT.  Please review YOUR SOFTWARE REQUIREMENTS as these will need to be loaded on the laptops prior to the conference.  ONLY MINISTRY LICENSED SOFTWARE WILL BE LOADED ON THE LAPTOPS.

Please email me at jeff.brown@ycdsb.ca , to confirm your equipment requirements, whether they have changed or not, by April 11th. This will ensure that the necessary equipment is available for your session(s).

Thank you in advance and I look forward to working with you.

Sincerely,

Jeff Brown

