Appendix 2D


Role of the Chapter OMO Co-ordinator 
The chapter OMO Co-ordinator should be the primary link to receive and submit information/registration to the annual OMO co-chair. Hence the co-ordinator should:

1. Give the completed Intent to Participate form (Appendix 2A) and a cheque to register each team to their chapter representative to deliver to a representative of the host committee at the February OAME Board meeting.
2.
Receive the annual provincial OMO packages of information and registration forms for their chapters’ teams from the chapter representatives or from the Executive Directors following the February OAME Board meeting and make themselves aware of the details and deadlines.

3.
Distribute the annual provincial OMO package of information and registration forms to their chapters’ winning team(s) following the playdowns.

4.
Ensure that their chapter team(s) complete registration forms are submitted to the chair of the annual OMO by the required date. Keep a copy of the registration forms and be aware of the names of the team members, contact information etc...

5.
Ensure that a Permission to Photograph or Video form has been completed for all participants. A copy of these should be given to the OMO chair at the event. It is important for the OMO chair to know if permission for this has been denied. 

6.
Ensure that their chapter team(s) final payments are submitted to the annual OMO host committee by the required date.

7.
Inform the chair of any last minute changes and/or cancellations.

8.
Ensure that their chapter team(s) know which chapter they represent. It is STRONGLY suggested that the teams come with a chapter chant.

9.
Ensure that their chapter teams meet the provincial OMO guidelines:

a. 
Teams consist of 2 boys and 2 girls only. No extra students are permitted.


b.
Teams consist of 2 students from grade 7 and two from grade 8.

c.
Every team must be accompanied by an adult supervisor who will be held responsible for the safety and behaviour of the team members.

d.
Each adult supervisor must have a list of Health card numbers, health concerns (e.g., allergies, medical conditions, etc.) and emergency phone numbers for all participants.

10.   Ensure all coaches/chaperones/volunteers not currently employed by an Ontario school board must provide proof of a current criminal background check conducted by the police.
11.   Ensure all board related forms (e.g., excursion forms, medical forms, transportation forms) are completed and submitted prior to the event.

