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       GUIDELINES FOR THE ONTARIO MATHEMATICS OLYMPICS


SECTION 7-PROMOTIONS

Role and Responsibilities:

This committee will promote the OMO event to the media and the public on behalf of OAME/AOEM in such a way as to reflect OAME/AOEM and its philosophy.  

Timeline and Duties:

	Timeline


	Duties

	1 year before

(12 months)
	· Start thinking of a mathematical way to write your OMO year (e.g., OMO √4016016) for t-shirts and further communication about the event.  

	10-11months before
	· Finalize your OMO logo.

	8 months

before
	· Contact a local school board's Media Liaison.  He/she may be able to help you create and send out a media release.  It is important that you establish this contact early and ask for their guidelines in terms of what information they will require from you and the timelines involved.

	6 months before
	· Arrange for a person to take pictures or videotape the event.  This person may be a professional, a volunteer, or one of your committee members.  

	4 months before
	· In conjunction with Registration, ensure that the “Media Release” Form has been included in the package to be given to chapters at the February OAME Board Meeting.

	2 months before
	·  In conjunction with Sponsorship/Awards Committee, order t-shirts for the students.  (Not all coaches will have their team sizes in, so as a guideline, order 15% small, 30% medium, 40% large, 15% extra large, and 2 or 3 XXL).  Some suppliers need 6 weeks turn around, others only need days. (See Note 1.)

· In conjunction with Sponsorship/Awards Committee, have posters created to highlight key sponsors for the event.  (If possible, display these posters during OAME/AOEM provincial conference and the OMO event.)
· Send out initial media release.  Your local board’s Media Liaison may assist.  It is important that this initial release is sent early as reporters are usually quite busy.

	1 month before
	· Send out main media release.  Your local board’s Media Liaison may assist.  Be sure to provide your contact information.

	1 week before
	· Send out final media release, providing your contact information.  Your local board’s Media Liaison may assist.
· Prepare a media information package (e.g., OAME/AOEM brochure, (See Appendix 7.A) and Vision Statement for the OAME (see page 1 of guide) and media name tags if it appears that members of the media will be attending.

	Friday of event
	· Confirm with the OMO Chair and Registration Committee that a “Media Release” form has been submitted by each student.

	Saturday of event
	· Be available to greet media and answer any questions.

	The week after the event
	· Write an article about the event for inclusion in the Gazette.

· If media has not covered the event, consider submitting a newspaper article and/or photos to local newspapers.

· In conjunction with the OMO Chair, send thank you notes to the Media Liaison at your local school board if they offered assistance. 


Notes: 

1. T-shirts: In addition to t-shirts for all competitors, organizers, celebrities, sponsors, and student-helpers, t-shirts should be available for purchase by coaches and parents. The t-shirt must bear the OMO and OAME logos, as well as the logo of the principal sponsor.  The Executive Director(s) of OAME have these logos. 
    Appendices:

7A: OAME/AOEM brochure

7B:  Sample Math Olympics Program

Go to Table of Contents.

SECTION 7-PROMOTIONS

Page 2 of 2

