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       GUIDELINES FOR THE ONTARIO MATHEMATICS OLYMPICS


SECTION 9-VOLUNTEERS

Role and Responsibilities:

This committee is responsible for the recruitment, assignment, and organization of all volunteers for the event. 
Timeline and Duties:

	Timeline


	Duties

	1 year before
	· Recruit writers in conjunction with Contest Chair.

	3 months before
	· Contact local Faculties of Education and secondary schools in order to recruit volunteers.  (See Appendix 9.A) These could be markers, site guides, etc. 
· Contact secondary schools to recruit senior students interested in accumulating volunteer hours.  (See Appendix 9.A and note 1)

	2 months before
	· Involve volunteer markers at local playdowns. This will provide them with experience before the actual OMO event. (See note 2)

	1 month before
	· In conjunction with the OMO Chair, assign volunteers to a specific task or location.

· Confirm your volunteers with a letter (See Appendix 9.B)

· Confirm with secondary schools approximate numbers of senior students interested in accumulating volunteer hours.

· Provide special dietary requirements for the volunteers to the Facilities Chair.

	Friday of event
	· Hold volunteer training session prior to the start of the event. 

	Saturday of event
	· Ensure all volunteers have arrived and are confident in their assignment.

	The week after the event
	· In conjunction with the OMO Chair send thank you notes to all volunteers


Possible activities a volunteer could be required to do are: writing (educators), marking, assisting with registration, directing traffic, room helpers, team leader (teacher), runner (putting up signage, possible bus leader, handing out snacks, night dorm duties, videotaping, photographing, etc.)
    Appendices:

Appendix 9.A:  Letter asking for volunteers from Faculties of Education and Secondary Schools.
Appendix 9.B: Letter confirming volunteers
Note:

1.
Student Helpers:  Students are needed at every event, registration tables, meals, clean-up, etc.  The teacher supervising them should make sure the students have been trained before the competition on the running and marking of the events, or their other responsibilities.  Each student helper should receive a t-shirt, so they are highly visible and recognizable in the crowd.

2.
To avoid conflicts of interest, teachers or parents of participating students should not be directly involved with the administration or marking of the contest.
3.
All coaches/chaperones/volunteers not currently employed by an Ontario school board must provide proof of a current criminal background check conducted by the police.

Go to Table of Contents.










SECTION 9-VOLUNTEERS

Page 2 of 2

